


ABHILASHI UNIVERSITY

(A University estd. under State Act & ‘B+'ACCREDI
. ' TED by NAAC,
Chailchowk, Tehsil Chachyot, Distt. Mandi (H'.VP.) ’

Training programme on “Streamlining University Operations:

Office Efficiency and Excellence”. fnhanging
Theme: gamil.iarizing Administ.rati.ve staff with Best Practices in Filing, Noting
rafting and rules application for improved Governance. ’
Period: 07.01.2025 to 09.01.2025 (3 days)
Venue: Conference Hall of Admn. Block, Abhilashi University, Chailchowk

Coordinator: Sh. Ram Saran Sharma, PS-cum-OSD to Vice-Chancellor, Abhilashi University
Co-Coordinator: Sh. Kunal Sood, Sr. Technical Officer (IT & GIS), Abhilashi University.

Sr.No. | Topic | Time I
Day-1 = 07.01.2025 (Tuesday)
1. Inaugural session Hon’ble Vice-
Chancellor, AU
2. Introduction regarding 10.15 a.m.-10.45 a.m. | Registrar, AU
Organizational set up of Abhilashi
University
3. Act, Statutes, Academic | 10.45 a.m.-1.00 p.m. Ram Saran Sharma,
Regulations, ~ Ordinances  of PS-cum-OSD to VC
Abhilashi University
Lunch Break Resource Person
4. Filing System 2.00 p.m.-4.00 p.m. Ram Saran Sharma,
PS-cum-OSD to VC
Day-2 = 08.01.2025 (Wednesday)
i 10.15 a.m.- 1.00 p.m. | Ram Saran Sharma,
I (R PS-cum-OSD to VC
Lunch Break
i 2.00 p.m.-4.00 p.m. Ram Saran Sharma,
6. | Drafting d PS-cum-OSD to VC
Day-3 = 09.01.2025 (Thursday)
Ram Saran Sh ,
T Disciplinary and Conduct Rules 10.15 a.m.-1.00 p.m. _P_g_-_cgn T \a/uéna
Lunch Break
e
== i Sh. Kunal  Sood,
8. Use of ICT in office work 2.00 p.m.-3.00 pm Sr.Tech. Officer (IT &
| ois) o
I———
9. Feedback and Valedictory wf—/*_




